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This Handbook contains important information you need for living in Japan. The
International Education & Scholar Services (IESS) supports you in having a safe and
secure student life in Japan. If you have any concerns about your studies, daily life,
finances, relationships, or anything else, please feel free to come and talk to us anytime.
&7 u— ILEEBEHE LS 5— (IESS)
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H# F‘Eﬁ 19:00-17:00
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& 5% :053-439-3263

X—=JLtintl-office@seirei.ac.jp

@®International Education & Scholar Services (IESS)

Place: Seirei Christopher University (SCU), Student Plaza, |°" Floor of Building |
Hours: from 9:00 AM to 5:00 PM

Tel: 053-439-3263

Mail: intl-office@seirei.ac.jp
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| . Residential Status

(1) Residence Card
The Residence Card is an important form of identification. While you are in Japan, you are legally
required to carry it with you at all times. If you lose or damage it, you must report it to the Immigration

Services Bureau within |4 days to have it reissued.

(2) Change of Organization of Affiliation
Students with a valid “Student” resident status and who enroll in SCU or SCU College of Care Work
must notify the regional immigration services bureau of the change within |14 days by submitting the
form. You can complete the procedure online.
€®Immigration Services Agency Online Notification System:

https://www.ens-immi.moj.go.jp/NAO I /NAAO | S/NAAO | STransfer

(3) Extension of Period of Stay
If your period of stay is due to expire while you are still enrolled, you must apply for an extension.
To prepare some documents, please contact IESS at least two months before the expiration of your

current period of stay. The Application for Extension of Period of Stay can be submitted online.

@ Application Forms (as of July, 2025)

https://www.moj.go.jp/isa/applications/status/student.html

®Hamamatsu Office of Immigration Services Bureau
Address: |-12-4 Chuo Chuo-ku Hamamatsu City | st floor of Joint Government Building
Phone #: 053-458-6496

Hours: 9:00 AM-12:00 AM, |:00 PM-4:00 PM (Closed on Saturdays, Sundays, and Holidays
*Approximately one hour by bus from the campus
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(4) Permit for Extra-status Activities (e.g. Part—Time Job)

If your status of residence is "Student," you are not allowed to work without permission. If you would
like fo work, you must apply for “Permission to Engage in Activity Other Than That Permitted Under
the Status of Residence Previously Granted” when you receive your residence card and/or when you
renew your period of stay. Once the permission stamp is placed on the back of your residence card,

you are allowed to work part-time.

O Working Hour Limitations
‘International students are allowed to work up to 28 hours per week.
-Please make sure that the total number of hours in any 7-day period does not exceed 28 hours,
regardless of which day of the week you start counting.
-Even if you have more than one part-time job, the total must not exceed 28 hours per week.
-During school holidays such as summer holidays and winter holidays, you may work up to 8 hours
per day and 40 hours per week.

*The violation of Japanese law may result in serious consequences including deportation.

@ Before Starting or Changing a Part-time Job
-Always consult with your advisor and IESS beforehand.

-Once your job is confirmed, please submit the Part-time Job Form to the Student Services Center.

SCU:https://www.seirei.ac.jp/for-students/service/kyuuka/parttimejob/

® Guidelines for Part-time Jobs
-Please read “CAMPUS LIFE: Student Handbook.” Make sure you understand the rules.

SCU:https://www.seirei.ac.jp/for-students/campuslife/campuslife/

@ Monthly Work Schedule Report
-Educational institution needs to keep track of the working hours of international students.

-Please report your part-time job schedule to IESS by the 5th of each month.

You can submit your schedule by email or Google Form (https://forms.gle/wUvggMj5A5Ue5Mrg7)



https://www.seirei.ac.jp/for-students/service/kyuuka/parttimejob/
https://www.seirei.ac.jp/for-students/campuslife/campuslife/
https://forms.gle/wUvgqMj5A5Ue5Mrg7

2. FzE
%;L:\m')’s rir T
(1) BEfEtoRmlr

BRI RAL S0 5oL r=id. | 4BMMIINTF £ LTRx 0,
AR nEs RS D BE R 53| ># L7

ThELEYS FEFEoL RH

ER: BERTORT Bl oML 7L s

§’<_l_,_; 3’;_’3’@&\
1§-ZFFr-?Tftﬁch‘/7—
it £ L FEELHOHEN
K%—"b % x\iﬁFﬁLi :ll:{‘,rftﬁl‘l?/57 T3, (UNRT 20’\)
(&

w 3EE-oAE tpIEY < < ’("

fﬂ?»l"fTﬂE’("d'k\iﬁFﬁli\rﬁé*’R%Ro) <t FREX KX P)T?f) " HYET, (VNRT 40/\)

https://www.city.hamamatsu.shizuoka.jp/siminkj/sinsei/jyumin/mado_gaikoku.html

(2) w1+ —HiE
‘)‘47’)/] KW 3

BH¥EIC %7/{-)‘//\— (1./\§-'5) P EEENET, (l)%1£i’@0)}=.‘ﬂ:.'%b7‘-1x\ r2AF> s~k
A=K 15T~ N 52T jifﬂfﬁ)@fw)’( RERNTLEE VN, PIL A PR BE 3% BT

O)T%ﬁ%fbxd)t*k\%%’(‘d’ 31203 %Dﬁ—l\“’i"f"tﬂ%n?‘:%t\ A=A —F, %?’E%th\‘"@%i

*th

F h—FEELr ERERIHT 2T e 0B E 4S5 TTEET,

KHAFAZHIE T A

® B RERRER
BEE LN B BB BYET IR CTN T IBIE R T L% BA T BEH SRR &
T KB TR~ TFE SR LTET VA (BEO I HEIE 6oHY T, I EN%
WES DA BT THTT. DB S 2 AMTEBL AT BV ENL Yy S0 XETT,
DOOERE BT 0L ABIS 2 E LT
EOMA TR E BEROED, 22 E > T LY TH S

@R=— T4 AR LTy k= R A9 — 2y F/‘/:\:/7T§ﬂ\7

L ks

@27~ 174> RAT TN LB PayPay DERABETEILS

https://www.city.hamamatsu.shizuoka.jp/kokuho/kokuho_nenkin/kokuho/nouhuhouhou.html



https://www.city.hamamatsu.shizuoka.jp/siminkj/sinsei/jyumin/mado_gaikoku.html
https://www.city.hamamatsu.shizuoka.jp/kokuho/kokuho_nenkin/kokuho/nouhuhouhou.html

2. Procedures

(1) Notification of Residence
When you arrive in Japan or move to a new place, you must notify your local office within 14 days.
Moving in (tennyu todoke): When you move to Homamatsu from another country or city in Japan.

Change of Address (tenkyo todoke): When you move to a new address within Homamatsu City.

®Where to submit: At the Ward Office or the Administrative Service Center.
The closest office is the Kita (North) Administrative Center (20 minutes by bus).
Another accessible location is the Chuo (Central) Ward Office near Homamatsu Station.

https://www.city.hamamatsu.shizuoka.jp/siminkj/sinsei/jyumin/mado_gaikoku.html

(2) My Number System (Individual Number)

International students will also receive a My Number (Individual Number). After you submit your
residence notification (1), a My Number Notification Card will be mailed to your apartment. Do not
lose this card, as it is an important form of identification. You will need it when starting a part-time job
or completing official procedures at government offices. After receiving the notification card, you can

apply for a My Number Card.

(3) National Health Insurance

International students are required to enroll in the National Health Insurance system. If you
become sick or injured and visit a hospital or pharmacy, your medical expenses will be partially
covered under this system. Please complete the enrollment procedure at a Ward Office or
Administrative Center. There are six payment methods available, and we recommend choosing option
(D. Be sure to keep sufficient funds in your bank account. If a payment is missed, a late fee may be

applied.

Payment Methods:

O Automatic withdrawal from your bank account

@ In-person payment at banks, credit unions, post offices, or convenience stores
® Smartphone payment using a credit card or internet banking

@ Smartphone payment apps such as PayPay or Rakuten Pay

More information:

https://www.city.hamamatsu.shizuoka.jp/kokuho/kokuho_nenkin/kokuho/nouhuhouhou.html
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(4) Resident Tax

International students are also required to pay resident tax if they live in Japan. In the first year,
you do not need to pay it, but from the second year, the city of Homamatsu will send a tax notice to
you. If you have a part-time job and earn a higher income, you will be required to pay more tax. Please
make sure to pay by the due date. If you miss a payment, you will have to pay a late fee. Before you

leave Japan permanently, you must pay all unpaid resident tax before leaving.

@ Payment Methods:
O At financial institutions: Pay at banks, credit unions, or post offices
@ By automatic bank withdrawal: Direct debit from your bank account
® At convenience stores: Pay at the register with the tax notice
@ At Hamamatsu City offices: Pay at the city hall, ward office, or administrative center
® Online (Local Tax Payment Website): Pay by credit card or internet banking
® With smartphone payment apps: (e.g., PayPay, Rakuten Pay)

https://www.city.hamamatsu.shizuoka.jp/zei-soumu/zei/noze/noufu.html

(5) National Pension (Kokumin Nenkin)

All residents in Japan aged 20 to 59 are required to join this System. If you are a student, you may
apply for an exemption from the payment through the "Special Payment System for Students."
Applications must be submitted to the ward office or administrative center every academic year. When

applying, please bring your student ID card.

https://www.nenkin.go.jp/service/pamphlet/kaigai/gakuseinouhutokurei.html
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(6) Opening a Bank Account
After completing your residence registration (see Section 1), you will be able to open a bank account.
Accounts can be opened at banks, credit unions, or post offices. A bank account is necessary for paying

tuition, receiving scholarships, and receiving wages from part-time work.

®Required documents:
DO Residence Card @ Student ID @ Personal seal (Inkan) @ Phone number ® Passport
€®Banks near the campus:
*Enshu Shinkin Bank — Nakagawa Branch:

https://www.enshu-shinkin.jp/atm/detail/20.html

*There is an ATM inside Seirei Mikatahara General Hospital

Hamamatsu Mikatahara Post Office:

https://map.japanpost.jp/p/search/dtl/3001232 14000/

(7) Mobile Phone Contract

A mobile phone can be purchased at a phone company store or an authorized shop. You will need your
Residence Card and Student ID. Many mobile phone companies operate in Japan, each offering
different services and pricing plans. Be sure to review the details on their websites before signing a

contract.

If you already have a phone, you can purchase a SIM card only and use it with your device.

10
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3. Daily Life

(1) Apartment

Rent for an apartment near campus costs between 30,000 and 50,000 yen per month. Some
apartments may also charge additional fees, such as a common service fee or a community association
fee. Most apartments in Japan are unfurnished and do not include home appliances.

IESS recommends living near the campus. Living near Homamatsu Station requires more time and
money for commuting, as it takes 40 minutes to | hour by bus to the campus.

If you need assistance in finding an apartment, IESS will support you after your admission is

confirmed. Please contact IESS as early as possible if you require support.

(2) Comprehensive Renters' Insurance for International Students
In Japan, when renting an apartment, you are required to have a guarantor (ren-tai hoshonin). A
guarantor is someone who will pay your rent if you are unable to do so.
Who can be a guarantor: A family member or relative living in Japan
Who cannot be a guarantor: Friends or partners, or family/relatives living outside Japan
If you do not have any family or relatives in Japan, you must enroll in this Insurance. By joining it,
SCU can act as your guarantor. The insurance fee will be explained during orientation.
Depending on the apartment owner or real estate company, you may also be required to enroll in

other types of insurance. Please confirm this before signing the apartment contract.

(3) Electricity, Gas, and Water

After signing your apartment contract, you must also set up contracts for electricity, gas, and water.
Payment methods vary depending on the company, so please confirm the details when you sign each
contract. If you fail to pay on time, your electricity, gas, or water service may be stopped, and you may
also be charged a late fee. Be sure to make payment by the deadline.

Monthly utility costs vary depending on usage, but the total for all utilities is usually about 15,000
yen per month. Water bills are issued once every two months. In some apartments, water charges may
be included in the rent, so please check when signing your contract.

Useful links:

Electricity: Chubu Electric Power Miraiz:

https://miraiz.chuden.co.jp/home/electric/contract/payment/list/

Water: Homamatsu City Water Services:

https://www.city.hamamatsu.shizuoka.jp/service/suidou/service/osiharai.html

Gas: Sala Energy Co., Ltd.: https://www.salaenergy.co.jp/sala-gas/method/
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(4) Garbage and Recycling
Hamamatsu City has specific rules for garbage disposal and recycling. Please follow these rules

carefully to avoid causing any trouble for your neighbors.

@ Sorting (Separate by type)
You must sort your garbage into six categories:
(DBurnable waste (e.g., food scraps, paper, cloth)
@Non-burnable waste (e.g., ceramics, glass, metal items)
QPlastic waste (plastic items marked with the plastic symbol)
@Bottles, cans, and PET bottles
®Specific waste (e.g., batteries, spray cans)

©®Oversized waste (e.g., futons, tables, frying pans)

Different types of garbage must not be thrown away together. Please check the details here:

https://www.city.hamamatsu.shizuoka.jp/ippai/gomi/dashikata/dashikata/dashikata.html

& Garbage Bags
You must use Haomamatsu City’s official garbage bags. They can be purchased at supermarkets,

drugstores, and convenience stores. Paper bags or regular plastic bags cannot be used.

@ Garbage Collection Points
Use the designated garbage collection point near your apartment. When you move in, ask your

apartment manager or landlord for its location.

& Garbage Collection Calendar
Garbage is collected on specific days according to its type. Each neighborhood has its own
collection calendar. Be sure to check the calendar when you move in.

https://www.city.hamamatsu.shizuoka.jp/ippai/gomi/dashikata/calendar/index.html
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(5) Taking Care of Wet Areas (Kitchen, Toilet, Bath, Washing Machine)
Please keep all water areas clean by washing them regularly. If the drainage pipes break, it may
cause frouble for other people in the apartment. If something is broken or unusual, do not ignore it -
contact the apartment manager or agency immediately.
€ Rooms and Airflow
-Japan has high humidity, which makes mold grow easily.
-Open windows or use a fan to ventilate the room.
@ Kitchen
-Do not pour boiling water or oil into the sink, as it can damage the drainpipes.
-Let hot water cool to about 50°C before pouring it down the drain.
-Do not let food waste go into the sink. Use a kitchen net (drain strainer).

-For instructions on how to dispose of cooking oil, check this page:

https://www.nisshin-oillio.com/kitchen/study-oil /throw.html
¢ Toilet

-Only flush toilet paper.
-Do not flush anything else, such as tissues, wipes, or sanitary products.
-Clogs can cause leaks and damage pipes.
& Bathroom
-Do not let hair or trash go down the drain.
-Use a drain cover or net.
-After taking a bath or shower, turn on the fan to reduce humidity.
€ Washing Machine
-Clean the filter regularly to remove hair and lint.
-Use detergents and softeners in the correct compartments.

-Using the wrong product may damage the machine.

(6) Noise in Your Daily Life
Apartment walls in Japan are thin, so sounds can easily be heard. Please be considerate and keep

noise fo a minimum to avoid bothering your neighbors.

-Be extra careful after 9:00 p.m. and before 9:00 a.m.

-When gathering with friends, keep your voices low.

-When watching TV, videos, or listening to music, keep the volume low.
-Walk quietly in hallways and rooms.

-Close doors gently.

-Avoid using vacuum cleaners or washing machines late at night or early in the morning.

16


https://www.nisshin-oillio.com/kitchen/study-oil/throw.html

21 A

4, BERTOZFH—XIL—I

EFO2Z%A
(1) vRyE
Rl Ay G WA N T S__( LEADA 75 Z9 AL . 3
CEEER V) 2T T —7:%2 M EBHULEH P2 ifimz—é ;t L2 EW->TIEIWITEF A,
R E R U B AR BA T BTS2 B AR T E T, B LTRET L,

EORAD

HHE: FTERoTRVTE A BEE A IE T ERABIBACT

x\A,‘L,v»
(2) B
IWNHF A (024 xF 1F54Y)-> AL
-20?*5%0)/\@\%/@%@)\/\,’(L;tk\t‘fiﬂ‘/uwfﬁ’(—T’f TNTWET,

BBERRALIE S ABEYC i St B R T2 LI E SN TR,
ST LA WERR (TE0 AR RS AELRY) THBBERO 2 I 0HE LIS,

fnbLd H3 <3Y 2] (=40

AN B ED EERATVBLE ZE—VORPBRABIINBHIL S EERE LBRTT,

(3) RAIL—L (HEE)
BB B, F LAY S AR E s R L TV ABE T TR,

ANILAYRENIYFZL LD,

)(”X’) VY DH

EENEREIFITEYELLS,
RIS FIA Mo ITE T,

B BRI B TRV TS OB B B Y ESNET,
X AL

"Bk 25&%‘)@*"‘11:’(‘3’ X?z‘i’x’a‘:ﬁk\ﬁb‘b Eﬁzxit %% Zti**ll:’(?' SEHYET,

:53;5:5?5*ﬂ Thilx®

(4) /&/\ ‘L#E ( %%i)
RERE uﬁ’éb’(li\,\ﬁ'iﬂ’/\/

B L 1L, %%af% e e B VD 2 BB AD DT 65 EoT{ X,

ﬁ%/ \ztstjt/u’c 1#*5& Lo JIIE%% u;t L’(L;tu\h‘iﬁ/u

v WHIEA

B BRYBANBETT. B AR T ORI EHIFTLTEL L,

EBLYEAL B o
"I ANEEY %\I‘T%%iﬁi’ﬁ"’ [T AN-TUIWITFEERA,

N BEpILRLLD

AL P ENT WA VEFTH. AN RO B84 Il > TIE N A,
-)\—)’(Biwb\ SR NEED, EE“L&L;')O

17



4. Rules and Manners in Japan

(1) Smoking
-SCU and SCU College of Care Work students are not allowed to smoke.
-If your friends or family visit Japan, note that smoking is only permitted in designated areas.

TALAA FEOZAD
-Z¥&E (kin’en) means “Prohibited”, and B2&e] (kitsuen ka) means “Allowed in these areas”.

(2) Drinking Alcohol
-It is illegal for anyone under the age of 20 to drink alcohol in Japan.
-Never drive a car or ride a bicycle after drinking alcohol.
-Avoid drinking in inappropriate places, such as on trains, buses, at stations, or in parks.
-Do not drink alcohol when you are unwell, taking medication, before playing sports, or before

taking a bath. Drinking alcohol in these situations can be dangerous.

(3) Traffic Rules — Bicycles
-Register your bicycle at the store where you purchased it to prevent theft.
-Always wear a helmet and turn on your bicycle light at night.
-Ride on the left side of the road, in a single line.
-Park only in designated bicycle parking areas. Bicycles parked elsewhere may be removed.
-Do not ride with two or more people on a bicycle. Do not use your phone while riding.

-Violations may result in fines.

(4) Public Transportation (Bus and Train)
-Do not talk loudly or make phone calls. Eating is not allowed. (There are some exceptions.)
-Priority seats are for those who need them, such as elderly people, pregnant women, and people
with disabilities. Please offer your seat.
-Line up and wait for your turn when boarding. Do not cut in line.

-Let passengers exit the train before you get on. Stand aside and wait in line near the door.

(5) Restricted Areas
WY EAL
-Do not enter areas marked “YI AN%it” - No Entry / Do Not Enter.
-Even without a sign, do not enter private property, such as someone’s house or parking lot.

-If you are unsure whether you can enter an area, ask someone first.
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5. Health, Safety, and Disaster Prevention

(1) When You Feel Sick
If you feel unwell, go to a medical facility. At the campus, you can rest at the Health Care Center on
the Ist floor of Building 5. Inform your teacher, if you need to adjust your class or training schedule.
In Japan, a referral letter will be required to visit large hospitals (with 400+ beds, such as Seirei
Mikatahara General Hospital). Without one, an extra fee called the “selected medical care fee” will be
charged. For example, Seirei Hospital charges 7,700 yen without a referral.
Most large hospitals and dental clinics in Japan require an appointment in advance.
Most hospitals are closed on Sundays, national holidays, and at night. For care during these times,
check the emergency clinic schedule from the link below.
€ Clinic opens on Saturdays, Sundays, and holidays
https://www.iryou.teikyouseido.mhlw.go.jp/znk-web/juminkanja/S2800/initialize

®What to bring to the hospital/clinic
Health insurance card, ID (My Number Card, residence card), Money, Medication record booklet
@ Useful information for foreigners

https://www.hi-hice.jp/ja-easy/life/guide/medical/

(2) Calling for Emergency Help (Ambulance or Fire)
Call 119 for an ambulance or fire truck. This number is for “emergency” only. The operator will ask
if it is a medical emergency or a fire.

*If you don’t know what to do, contact a teacher or IESS immediately.

@FDMA: https://www.fdma.go.jp/publication/portal /post | .html

(3) When You Need to Call the Police
Call 110 if someone breaks into your apartment, or if you are involved in a crime or accident.

* If you don’t know what to do, contact a teacher or IESS immediately.

@ Shizuoka Pref. Police:

https://www.pref.shizuoka.jp/police/about/| | Okinkyu/tadashikuriyo.html
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(4) In Case of a Natural Disaster
Japan experiences many natural disasters, such as earthquakes, typhoons, and tsunamis. Shizuoka
Prefecture is at risk for a major earthquake, such as the Nankai Trough Earthquake. Make sure you

know how to respond and where to evacuate.

€ If You Are on campus

Check pages 4 1-48 of the “CAMPUS LIFE - Student Life Guide” for instructions.
@ If You Are at a Training Site or Part-time Job

Ask your supervisor or manager in advance what to do in case of an emergency.
@ If You Are at Home

Check the location of the nearest evacuation site:

HICE - Evacuation Information: https://www.hi-hice.jp/ja/evacuation/

Prepare for Natural Disasters in Advance
€ At Home (Apartment)
-Keep hallways and exits clear for quick evacuation.
-Secure furniture and appliances to prevent them from falling.
-Arrange your sleeping area so that nothing can fall on your head during an earthquake.
@ Emergency Supplies (Items to Keep Ready)
:Drinking water: at least 3 liters per person per day (3 days’ supply)
-Emergency food: at least 3 day’s supply of ready-to-eat meals that don’t require heating or water
(e.g., retort pouches, instant rice, canned food, energy foods, snacks)
-Flashlight
-Mobile battery charger (power bank)

-=-and more

®HICE: https://www.hi-hice.jp/ja/tunami_earth/

(5) Temporary Return to Your Home Country / Traveling Abroad
If you plan to return to your home country during long vacations such as summer or winter break,
please inform your teacher and IESS. You must also submit the Travel Notification Form. This form is

required not only when returning to your home country but also for travel to any other countries.

@ Travel Notification Form

https://www.seirei.ac.jp/for-students/service/notification/

22


https://www.hi-hice.jp/ja/evacuation/
https://www.hi-hice.jp/ja/tunami_earth/
https://www.seirei.ac.jp/for-students/service/notification/

TR O— LB 9 — 2B AT,

T iE A A B LwILal

Ml DA CHES RBLEITH?
F 3o AL WD 2 oL TA?

IR

WWASIRETSB8 IRV TTH?

<<

BRIV B, 3L ET A //\O)(l) (2), (3), (4), (6), (8), (NDFEEEEDHTAI,
BAIES T RETHA SRO(1), (3), (4), (5) (6), (7), (O FhEEEEHTRF N
Slo#LE LALA SRO (9) DFREEREDH LT,

FWELT DD

(1 )"/ \-hOREFEE

J2E 3| >R T 220 BRI —F — O R B EAHIC BE (FEEEZ) FEAREA TSN,
A RBERALt AR ROADEREL A VL NEEA, DT BLEAE A2 8BS HS

X
Ll b(L/u

Dh R EEHBRL T,

(2)31-HLeHnFE

IZIE A2 9 =\ EF 1% 4 LK<

EZISEIW’HI—»tL’&a‘%i At BE B bbb T CIis LA 2 FHLELLS. 2B L3R
li?l’)ﬁ\bf)‘ k‘lﬁﬁﬂ’('@'

Z 5L
(3)7/¢— bR
k4 =gV B LJ:’) S5 n o< »n T h . A . A LS
1£oZ}ﬁL‘&)7’:Z*Z|—JL'| REICL TS, %E%%E\:&Q’Z\Li BTTLETIY, Té’fiﬂip 13 %
l;%k LETA A

L ﬁiv’(k\f-‘)\/?#’t’(\,‘ wald. ?ﬁ%(ﬁﬁf %F*‘)%wt*t %ché)b‘
*L’d'L ﬂ&ﬂb’((t“‘k\

JI.ID“l~

~N

"LIZA X
FEALTLLEIW BEIC
EotxitA. BEBL)

ch* §°§

23



6. Before Graduation

Please inform IESS of your post-graduation plans:
Will you continue studying or start working in Japan after graduation?
Yes — If you are moving, provide your new address and moving date.

No — Provide y our departure date from Japan.

Follow the procedures below based on your situation:
Staying in Japan and moving to a new residence:
- Follow steps (1), (2), (3), (4), (6), (8), and (9)
Leaving Japan and returning home:
- Follow steps (1), (3), (4), (5), (6), (7), and (9)
Staying in Japan without moving:

- Follow step (9)

(1) Moving Out of Your Apartment

If you plan to return home or move out, inform your landlord or real estate agency at least tfwo months

in advance. Late notification may require you to pay rent for the following month. Check your rental

contract for the exact notice period.

(2) Arranging a Moving Company

If you are moving within Japan, book a moving company as soon as your move-out date. Moving

companies are very busy in February and March.

(3) Cleaning the Apartment

Leave the apartment clean and empty, as it was when you moved in. Properly dispose of all items

and trash (see page |4). If the room is left dirty or with items inside, your security deposit may not

be refunded.
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(4) Electricity, Gas, and Water Services

Once your move-out date is decided, contact the utility companies to stop your electricity, gas, and
water services. A staff visit may be required to shut off the gas. If you are returning to your home
country, make sure to pay all outstanding bills before departure. Friends or IESS staff cannot pay or

cancel your contracts on your behalf.

(5) Bank Accounts
If you are returning to your home country, close all of Japanese bank accounts. You will need your
bankbook, residence card, personal seal, and your ATM card. If you used automatic withdrawals for

utility bills, make sure all final charges are settled before closing the account.

(6) Ward Office Procedures
Fourteen days before your departure, visit your local ward office to complete the following:
I. Submit a Moving-out Notification
2. Settle health insurance fees and return your National Health Insurance card
3. Pay any remaining resident taxes
4. Return your My Number Card

5. Return your National Pension Booklet

Items to bring: passport, residence card, student ID, National Health Insurance card,

My Number Card, and pension booklet.

(7) Other Cancellations (for those returning home)
Be sure to cancel all contracts you have made in Japan (e.g., mobile phone, internet, newspaper,

NHK subscription). Also, return any borrowed items such as library books, DVDs, or CDs

(8) Mail Forwarding
If you are moving to a new address in Japan, submit a mail forwarding request at the post office.

Mail will be forwarded to your new address for up to one year.
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(9) Residence Status

Please complete the necessary procedures according to your individual situation.

@If you will stay in Japan after graduation:

You must apply for a change of residence status.

D If you have secured a job in Japan:

You may need to change your residence status twice:

-Change to “Designated Activities”:

Prepare the necessary documents by December. Please notify IEES about your career plans.

-Change to “Care Worker”:
Apply as soon as you receive your Certificate of Registration as a Certified Care Worker.
Ask your employer to prepare the necessary documents.

*If your job is not in the caregiving field, consult IEES as early as possible.

@ If you will enroll in another school:

Submit the notification within |4 days of the change. For details, see section (3) on page 2.

@ If you will return to your home country after graduation:

You must return your Residence Card.

D If you do not plan to return to Japan:
Return your Residence Card at the airport when leaving Japan.

Do not use the automated gate; hand it directly to the immigration officer.
@ If you plan to return to Japan within one year:

Use the “Special Re-entry Permit” when leaving Japan.

If you decide not to return, please make sure to return your Residence Card.
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